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Guide to sending manuscripts to the editors of
Galactica Media: Journal of Media Studies

1. To submit your manuscript to the editorial office of the online journal, please click
on the SUBMISSIONS, after logging in with your username and password. You will
see the following page:

Make a new submission or view your pending submissions.

Submission Preparation Checklist Edit

As part of the submission process, authors are required to check off their submission's compliance
with all of the following items, and submissions may be returned to authors that do not adhere to
these guidelines.

+ The submission has not been previously published, nor is it before another journal for
consideration (or an explanation has been provided in Comments to the Editor).

» The author(s) consents to the use of his name and email and agrees with Licence

« The submission files are in Microsoft Word ((DOCX or DOC)), or RTF document file format.

» Where available, URLs for the references have been provided.

* The text is single-spaced; uses a 14-point font; employs italics, rather than underlining (except
with URL addresses); and all illustrations, figures, and tables are placed within the text at the
appropriate points, rather than at the end.

+ The text follows the stylistic and bibliographic requirements outlined in our e-journal's Author
Guidelines.

= References contains at least 25 sources

2. This page contains:
a) Submission Preparation Checklist;

b) Author Guidelines and documents to be submitted with templates information
about authors and manuscripts;

c) Editorial Review Procedures;
d) Copyright Notice;

e) Privacy Statement.

3. Please read all of these materials before submitting. This will help avoid
unnecessary problems.


https://galacticamedia.com/index.php/gmd/about/submissions

4. So, you have completed the original study and you want to send it to the editorial
office of our online journal for consideration and possible publication. Before
sending, you must prepare the material in accordance with the requirements of the
online publication.

5. First of all, the text of the finished article must be divided into two files:
a) information about the author(s);

b) the text of the article proper with a heading, annotation, keywords and a list of
references.

6. To do this, download two templates in one of the three formats presented:

1. Author's biographical information- in docx, rtf or odt document which contains in English the
author/s’ full name, position, place of work, work address and personal e-mail; Please download

one of the templates:

AuthorinfoEng.docx
AuthorinfoEng.doc
AuthorinfoEng.rtf

2. Text of the article (without Information about the author)in docx, rtf or odt document (Please

download one of the templates:

ArticleTemplateEng.docx
ArticleTemplateEng.doc
ArticleTemplateEng.rtf,

7. Fill in the templates by following the instructions and recommendations written
inside. For convenient text formatting, use ready-made styles inside templates

8. Requirements for the article you will find on the same page below:

a) Article title - font Times New Roman, size-14. The title of the paper should fully reflect the

problem presented in the article.
b) Article abstractfrom 150 to 250 words maximum; font Times New Roman, size-12;
c) Internet Searchable Keywords- up to a maximum of 10;

d) Article text in full formatted as follows: equal width; paragraph-1.5 ¢m; font-Times New Roman;
font size-14. The text of the article should be divided into semantic parts:IMRAD (Introduction,

methods, results, and discussion)

e) References in the text within round brackets to include the surname, year of publication and the
page of the quotation (Smith, 2009, p. 250);

f) If the name of the scientist quoted by the author is found in the text, there is no need to reiterate
it in brackets (2009, p. 250). Or: Johnson (2005) wrote...

g) References must be organized according to APA standards, which are available for perusal on the
APA Website: https://www.apastyle.org/learn/quick-guide-on-referencesffin-Text

Or: https://www.mendeley.com/guides/apa-citation-guide
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9. Having completed the materials in accordance with the requirements, please
proceed to the accompanying documents.

10. After preparing the materials, we will proceed to directly sending the manuscript
to the editors of the online journal. To do this, click on the “Make a new submission”
button

Make a new submission or view your pending submissions.

Submission Preparation Checklist Edit

As part of the submission process, authors are required to check off their submission's compliance
with all of the following items, and submissions may be returned to authors that do not adhere to

these guidelines.

11. A new window will open:

Galactica Media: Journal of Media Studies Tasks (@) Q English  ® ViewSite & galacticamedia

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Submissions

Issues Submission Language

English

Settings

Users & Roles

Tools Section *
Administration Articles must be submitted to one of the journal's sections. *

Submission Requirements

u must read and acknowledge that you've completed the requirements below before proceeding

The submission has not been previously published, nor is it before anather journal for consideration (or an explanation has been provided in Comments to the
Editor).

The author(s) consents to the use of his name and email and agrees with Licence

The submission files are in Microsoft Word ((DOCX or DOC)), or RTF document file format.

Where available, URLs for the references have been provided.

The text is single-spaced; uses a 14-point font; employs italics, rather than underlining {except with URL addresses); and all illustrations, figures, and tables are
placed within the text at the appropriate points, rather than at the end.

12. The whole process of submitting materials has only 5 basic steps (see previous
screenshot)

13. To get started, select the language of the material. If the text of the article is
written in Russian, select the language of the material Russian; if in English - English.

14. Select the section of the journal that you think your manuscript corresponds to.

You can learn more about the sections on the page "About the journal".



https://galacticamedia.com/index.php/gmd/submission/wizard
https://galacticamedia.com/index.php/gmd/about

15. Check the box next to all subsequent items of the requirements for the material
to be sent. Check if your article meets the stated requirements of the journal

16. If you need to leave a comment for the editor, please write it in the window
below.

The submission has not been previously published, nor is it before another journal for consideration (or an explanation has been provided in Comments to the
Editor).

The author(s) consents to the use of his name and email and agrees with Licence
soft Word ((DOCX or DOC)), or RTF decument file format.
Where available, URLs for the references have been provided.

The submission files are in Micre

The text is single-spaced; uses a 14-point font; employs italics, rather than underlining {except with URL addresses); and all illustrations, figures, and tables are
placed within the text at the appropriate points, rather than at the end.

The text follows the stylistic and bibliographic requirements outlined in our e-journal’s Author Guidelines.

References contains at least 25 sources

The text of the article is divided into two files: 1st - Text of the article in docx, rtf or odt document without information about author(s); 2nd - Information about the
authar - in docx, rtf or odt document, which contains in English: full name, position and place of work, work address and personal e-mail;

Comments for the Editor
h & B 7 Y &£ &2 o i [Eupoad &

17. Then read the text of Acknowledge the copyright statement (copyrights remain
with the authors; the online journal only gets the right to publish material in its
issues), accept it and the privacy statement by ticking each requirement. Click on the
save and continue button.

6.5 The parties hereto agree to execute, acknowledge, and deliver all such further instruments, and to do all such other acts, as may be necessary or appropriate in
order to carry out the intent and purposes of this Agreement.

6.6 Neither party may assign, directly or indirectly, all or part of its rights or obligations under this Agreement without the prior written consent of the other party,
which consent shall not be unreasonably withheld or delayed.

6.7 The section and paragraph headings in this Agreement are inserted only as a matter of convenience and in no way define, govern, limit, modify or construe the
scope or extent of the provisions of this Agreement to which they relate. Such headings are not part of this Agreement and shall not be given any legal effect.

Yes, I agree to abide by the terms of the copyright statement.
Yes, I agree to have my data collected and stored according to the privacy statement.

Save and continue Cancel

* Denotes required field

18. If some conditions were not met, then the system will automatically highlight
errors and ask to fix them.



19. Now you go to step 2. You will see a dialog box for downloading materials:

Upload Submission File ) 4

1. Upload File 2. Review Details 3. Confirm

Article Component *

Select article component v

I This field is required.

Ensuring a Blind Review

Continue Cancel

20. First of all, select “About Authors” and click upload file. Select the file with the
data of the author (s) and click the “Continue” button twice in a row.

Upload Submission File ) 4

1. Upload File 2. Review Details 3. Confirm

Article Component *

About authors v

+ galacticamedia, 02_AuthorInfoRus.docx Change File

Ensuring a Blind Review

Continue Cancel







